Manual for creating closed captions

Creating Closed Captions to the Lectures using Tegrity Editor

We have all the online Lectures in http://tegrity.wku.edu/tegrity/
If you are using Tegrity platform, you’ll have the same location but instead of WKU the
name of your university.

These Lectures do not have the Closed Captions, for this we wrote a Java program to
generate the XML file which sync the audio/video lectures with a transcript.
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Creating the ClosedCaptions.xml:

1. Listen to the Lecture and mark it for every 15 seconds with the symbol **" in a
notepad.

B aa.txt - Notepad E“E“g]

File Edit Format View Help

welcome To management 333 managﬁng non profit organizations my name is Linda Johnson and I will be
your instructor this semester for this course in the year 2000 I left my very comfortable
surroundings on the hill at western Kentucky university* to create a not for profit organization
called CITE the center for technology enterprise located here Bow11n? Green, Kentucky after three
years this fall I of scaling creating and scaling a multi million dollar Anot for profit I have
returned to wWestern Kentucky University to continue my research and teaching and I am very excited to
be delivering western Kentucky university first fully web based course on managing non profits this
semestersr there are more than one million non ﬁrofit organizations registered with the {dinternal
revenue service a non profit organizations in the United States employ over 10.2 million individuals
non profit organizations have a® tremendous impact on our society according to our texts author
Thomas wWolff the contribution of non profit organizations to America’s gquality of life dis
incalculable the impact will undoubtly continue to grow Aas government budgets tighten and programs
are reduced thereby increasing the demand placed on non profit sectors to fi1l the void there are
five course objectives that we will be focusing on this semesters first we will seek to understand
the importance of non profit organizations to societies two we will examine ke¥ issues in governing
non profit institutions three we will expose you to a variety of local non profits organizations four
foster interest in an career in non profit organizations and five develop management skills useful in
both non profit and other organizations ﬂun1iEe a traditional lecture class this course will be
entirely taught through the internet in order to be successful in this course you will need to have
daily access to a computer that is connected to the internet and you will need to be familiar with e
-courses at wWestern Kentucky uUniversity A and how blackboard operates if you are viewing this video
then chances are ﬁou’ve already discovered how to long on to tﬁe course and navigate its contents if
you need help with blackboard navigation feel free to e-mail me at the addresss that you see on the
slide because the course is fully electronic you can replay videos download files print handouts as
often as you like the discussion board will be available twenty four hours a day seven days a week
~for you To use because the course is scheduled at western Kentucky university as a second bi-term
course you can expect to spend ten to fifteen hours per week working on course contentt if your not
going to have ten to fifteen hours a week to devote to this course between its start date of Tuesday
October 19th and its end date Monday December 13th then you may want to reconsider your participation
this semester Benjamin Franklin® said that an dinvestment in knowledge pays the best return the time
you spend on this course is an investment in your knowledge one that I believe will pay dividends for
years to come again I would like to welcomeAr you to the course and if I can help you in some way as &

2. Open the XML project to create ClosedCaptions.xml file.

< Enter The Details Of The Lecture

PLEASE ENTER THE DETAILS

Select The Transcript : | | | Browse... |

Comments :

Enter The Duration Of Lecture (HH:MM:55):

Enter The XML File Hame :

| ‘ Browse... | (EX: filename. xmil)

Enter The Incremental Step : | |
(Default Loc of XML File: C:Documerts and Settingsh) ‘

SUBMIT ‘
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3. Enter the transcript, duration of the lecture, and the incremental time, then click on
SUBMIT button.

Enter The Details Of The Lecture

Enter The Duration Of Lecture {HH:MM:5S): |DD

PLEASE ENTER THE DETAILS

Select The Transcript : |ManagingNDn-Pruﬂts.b¢t | | Browse... |
Comments : |ManagingMon-Profits |
|| o3 || |56
Enter The Incremental Step : |15
Enter The XML File Name : |ClosedCaptions i | (EX: filename xmi)

(Default Loc of XL File: CHhDocuments and Settingst) |

|
| ‘ Browse...
SUBMIT |

4. ClosedCaptions.xml file is generated.

FEX
Help

B

JOHNSON MANAGING HNON PROFITS-->

<?xml wversion="1.0" encoding="UCS5-2"7>

START="1000"™ END="15000">welcome to management 333 managing non profit organizatio

END="30000">to create a not for profit organization called CITE the ¢
END="46000">not for profit I have returned to Western Kentucky Unive:
END="60000">there are more than one million non profit organizations
END="75000">cremendous impact on our society according to our texts :
END="90000">a= government budget= tighten and program=s are reduced tl
END="105000">first we will seek to understand the importance of non g
END="120000">»organizations four foster interest in an career in non
END="135000">unlike a traditional lecture class this course will be
END="150000">and how blackboard operates if you are wviewing this wic
END="165000">that you see on the slide because the course is fully ¢
END="180000">for wyou to use because the course is scheduled at Wests
END="1395000">»>if your not going to have ten to fifteen hours a week 1
END="210000">»=aid that an investment in knowledge pay=s the be=st reti
END="225000">you to the course and if I can help you in sSome way as

END="240000">can be found in the staff section of this course. </S5Y¥l

File Edit View Insert Format
e d Sk #A
<!1--CLOSED CAPTIONS FOR
<ROCT>
<3YHNC
<SYNC START="1&000"
<5YNC START="31000"
<5YNC START="46000"
<3YHNC START="&1000"
<SYMNC START="7&000"
<5YNC START="91000"
<5YNC START="106000"
<S5YNC START="121000"
<SYMNC START="13&000"
<5YNC START="151000"
<5YNC START="1&66000"
<S5YNC START="181000"
<SYMNC START="193&000"™
<5YNC START="211000"
<5YNC START="226000"
</ROOT>

<

For Help, press F1

MUM
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Uploading to Teqrity Server:

1. Copy the folder of the specific Lecture on the desktop.

2. Open the Class folder and Copy the created ClosedCaptions.xml in the broadcast
folder.

3. Open the tegrity Editor, in the dialog box select default.htm from the specific lecture
folder from the desktop. It opens the Lecture without ClosedCaptions.

Look in; | |5 Managing Mon-Profits v| (€ Y o -

IChdass

@:] Managing Mon-Profits.htm

File name: |defauh.|‘rtm | I Cpen l

Files of type: | HTML Files(* him) v

Cancel

4.Select closed captions from Edit menu and the closed captions for the lecture will
appear inside the closed caption dialog box, if the XML file is correct.

Note: Any symbols like “%, &, *,...” in the transcript may cause an error to the XML
file. It is recommended not to put these symbols or if it’s necessary you need to write
them directly like, percentage, ampersand...
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k' Managing Non-Profits - Tegrity Editor
File Edit WView Help

| _-..Managing

Text Start Time Text End Tir #
0001 welcomet.. 00:15
AddText | | pp1g focreste .. D030 = |
0031 not forpro... 00:46
D0:46 there are ... 01:00
01:01 tremendo... 0115
01:16 asgovem... D1:30 |s
. I : @
Show closed captions
4 b
Ready

5. Select the show closed captions check box and click OK.

6. Select the File menu and click on save.
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k. Managing Non-Profits - Tegrity Editor
Edit Wiew Help

Upload... Ctrl+l

Properties
Exit

there are more than one milion non profit organizations
the internal revenue service a non profit

individualz non profit organizations have a

{1} 00:00 - 03:56 Managing Non-Profits

PowerPoint File

Save the active document

7. Select file menu and click on Upload. It opens a dialog box.

8. To Upload the Closed Captions give the webServer as ‘tegrity.wku.edu’, enter the
Username and the password. Copy the path of the file name from tegrity to the
destination subfolder.
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| _:"':Managing Non-Profit

A Sea of Change

1) 00:00 - 03:56 Manaaing Non-Profits - Dr. Linda Johnson
Upload to Tegrity Server X linda.johnson@wku.edu

Server zettings
Wb server: | tegrity.whu.edu | Domair: | [ Test ] x
Uzetame: |upl0ad | Password: | essesss) | -

e il =

D estination subfalder: |J0hnson.-"Managing Mon-Profits

Ready

9. Open the folder from the Tegrity to test if the closed caption is appearing.

Done...Good Luck!
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