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Creating Closed Captions to the Lectures using Tegrity Editor 

 
 
We have all the online Lectures in   http://tegrity.wku.edu/tegrity/   
If you are using Tegrity platform, you’ll have the same location but instead of WKU the 
name of your university. 
 
These Lectures do not have the Closed Captions, for this we wrote a Java program to 
generate the XML file which sync the audio/video lectures with a transcript. 
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Creating the ClosedCaptions.xml: 
 
 1. Listen to the Lecture and mark it for every 15 seconds with the symbol ‘^’ in a    
notepad. 
   

 
 
 
 2. Open the XML project to create ClosedCaptions.xml file. 
 

 
 
 
 
 
 
 
 

Western Kentucky University-Distance Learning Office: Accessibility Compliance in 
Distance Learning: Barrier-Free Multimedia 

 



Manual for creating closed captions 

 
3. Enter the transcript, duration of the lecture, and the incremental time, then click on 
SUBMIT button. 
    

 
 
 
  4. ClosedCaptions.xml file is generated.  
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Uploading to Tegrity Server: 
 
1. Copy the folder of the specific Lecture on the desktop. 
2. Open the Class folder and Copy the created ClosedCaptions.xml in the broadcast              
folder. 
3. Open the tegrity Editor, in the dialog box select default.htm from the specific lecture 
folder from the desktop. It opens the Lecture without ClosedCaptions. 
 

 
 
4.Select closed captions from Edit menu and the closed captions for the lecture will 

appear inside the closed caption dialog box, if the XML file is correct.  
 
Note: Any symbols like “%, &, *,…” in the transcript may cause an error to the XML 
file. It is recommended not to put these symbols or if it’s necessary you need to write 
them directly like, percentage, ampersand… 
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5. Select the show closed captions check box and click OK. 
 
6. Select the File menu and click on save. 
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7. Select file menu and click on Upload. It opens a dialog box. 
 
 
8. To Upload the Closed Captions give the webServer as ‘tegrity.wku.edu’, enter the 
Username and the password. Copy the path of the file name from tegrity to the 
destination subfolder. 
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9. Open the folder from the Tegrity to test if the closed caption is appearing. 
 
Done…Good Luck! 
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